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Short Title
1. This Policy may be known as the Appointments of Members of Council to External Bodies

Policy.

Purposes
2. The purposes of this Policy are to determine:

(a) when Council may appoint or decline appointment of Members to external bodies;
(b) the reporting requirements regarding other bodies on which Members may choose to
serve without the appointment of Council.

Interpretation
3. In this Policy:

(a) “CAQ” means the Chief Administrative Officer of the Municipality;

(b) “Clerk” means the Clerk of the Municipality, and includes a person acting under the
direction or supervision of the Clerk;

(c) “Council” means the Council of the Town;

(d) “External body” means any board, commission, committee, body or local authority of
any kind established to exercise or exercising any power or authority under any general
or special Act with respect to any of the affairs or purposes of a municipality or parts
thereof or of two or more municipalities or parts thereof, or to which a municipality or
municipalities are required to provide funds.

(e) “Member” means a member of Council, including the Mayor; and

(f) “Municipality” means the Town of Amherst.

Roles and Responsibilities
4. (a) Only Council may appoint Members to external bodies.
(b) Any appointment by Council of Members to external bodies shall be made pursuant to
section 8 of this Policy.

5. Council shall only make appointments to external bodies after having received and
considered the terms of reference from external bodies.

6. The Clerk shall keep a list of the appointments of Members to external bodies made by
Council, known as Appendix A.
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External Bodies

1.

Council shall not be bound by the by-laws or articles of incorporation adopted by an
external body providing for the appointment of a Member to such body.

Council Appointments to External Bodies

8.

(1) Council may appoint Members to external bodies as required by enactment, by-law or
agreement:
(a) in accordance with any enactment of the Government of Canada or
Province of Nova Scotia;
(b) in accordance with the By-laws of the Municipality or an agreement to which
the Municipality is a party; or
(c) as otherwise directed by Council.

(2) Council may appoint Members to bodies, including external bodies, which in the opinion
of Council are community organizations providing a service to the community and which:
a. the Municipality is providing funding; and/or
b. where Council determines that municipal involvement is required or
beneficial.

(3) An external body Council considers meets the purpose of subsection 1 or 2 of this
section shall be named in Appendix A. Council may amend Appendix A to add or remove
the name of an external body.

(4) Reporting
Councillors appointed to external bodies will submit a report to regular Council meetings.
Information that generally should be included in the report includes:

a. Governance issues;

b. Financial issues;

¢c. Requests to Council; and

d. Service delivery capacity.

These reports are intended to provide important information to Council regarding the
operation of the external body and are not intended to be a medium to promote issues /
events to the general public.

External Bodies Without Council Appointment

9.

(1) A Member who sits on a body that has not been appointed to such body by Council
shall advise the Clerk of the name of the body on which he or she sits.

ra



. G <o ownor
Amberst’

TITLE: APPOINTMENT OF MEMBERS OF COUNCIL TO EXTERNAL BOARDS,
COMMITTEES AND COMMISSIONS

SECTION: EXECUTIVE OPERATIONS

POLICY NO: 10350-28

(2) The Clerk shall retain a list of the names of the bodies provided by the Members
pursuant to subsection 1 of this section and the list shall indicate the name of the Member
and the name of the body provided.

(3) The Clerk shall retain the list created pursuant to subsection 2 of this section in the
Office of the Municipal Clerk as a public record.

(4) The Clerk shall provide the list annually to the Members for their review and the
Members shall advise the Clerk of any errors or omissions on such list.

Conflict of Interest
10. (1) Al members of Council are encouraged to consider the Municipal Conflict of interest
Act in all matters that come before them in their duties as a public representative on any
group in which they serve in a capacity other than formally appointed by Council.

(2) If you feel you are in a position where you may be in a direct, indirect or even
perceived conflict you should:
- As soon as practicable after the commencement of the meeting disclose the interest
and the general nature thereof; then withdraw from his/her place as a member and
- In the case of a closed meeting, leave the room in which meeting is held for the
duration of the consideration of the matter, and
- In the case of a meeting that is open to the public, leave his/her seat and take a seat in
the public gallery until the matter is concluded.

(3) When in doubt, Councillors are encouraged to err on the side of caution and declare
a conflict.

Appendices
11. Any Appendix attached to this Policy shall form part of the Policy.

- Appendix A — External Bodies to which Members are appointed pursuant to section 8
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Appendix A
External Bodies to which Members
are appointed pursuant to Section 8

Board, Committee or Members Appointed Act, Legislation, By-Law,

Commission Agreement or Membership

Cumberland Public Libraries 1 Member appointed By-laws of Board

Board

Regional Emergency 2 Members appointed Intermunicipal Agreement

Management

Northern Region Solid Waste | 1 Member appointed Intermunicipal Agreement

Cumberland YMCA 1 Member appointed Contribution Agreement

LA Animal Shelter 1 Member appointed Memorandum of Understanding

GFL Community Liaison 1 Member appointed Residential Three Stream Solid

Committee Waste Collection Agreement
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ROLES AND RESPONSIBILITIES

Appoint members to external boards, committees and commissions. Notify Clerk of |
any boards, committees or commissions to which they are members of without |
| Council appointment 5 ¢ —iFe s 5
Clerk Ensure Appendix A of this policy, as well as the list of boards, committees and
commissions council are members of without Council appointment, is kept up to

date.
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For Administrative Use Only:

VERSION LOG

; Amend Appendix A to
5 reflect current Council
__ appointments |

Include a provision

that states: The report

should include any

matters that affect the

organization’s

governance, financial

structure, or service

delivery capacity,

remove Appendix B

and C.

Council | February 24, 2025

I
Councit = June 24, 2024

o 7(’ZIerk

Remove Senior Safety Clerk Council | February 24, 2026
Advisory Committee ;
from Appendix A and
change LA Animal ‘
Shelter Board purpose
of appointment from
Capital Funding to

MOU

Minutes reference date: February 26, 2018 February 22, 2021 April 25, 2022 June 24, 2024 February 24, 2025
February 24, 2026





