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PURPOSE

To set out the policy of the Town of Amherst regarding written and email submissions to
Council.

POLICY STATEMENT

It shall be the policy that all submissions that are not part of a mass mailing, or mass
emailing, shall be acknowledged by the Chief Administrative Officer or Mayor and
distributed to the members of Council. Anonymous submissions to Council shall be
destroyed.

If, in the opinion of the Mayor, any member of Council or the Chief Administrative Officer,

any correspondence requires consideration, debate or action by Council, it shall be added
to the agenda of a meeting of the Committee of the Whole.

ROLES AND RESPONSIBILITIES
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